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0 WIKOJIbHOM 0HG.1HOTeYHOM (hoH/Ie y4eGHHKOB, IOpsiAKe ero GOpMHPOBAHHS,
y4eTa, HCIIO/Ib30BAHHS H 00ecneYeHNs1 COXPAHHOCTH

1. O6mue nosoxKenust

1.1. Taunoe ITonoxenne paspaGoTano B cootercTBHM ¢ DenepanbHbM 3akoHOM Ne 273-®3 ot
29.12.2012 «O6 obpa3zoBannu B Poccuiickoit ®eznepanumy» ¢ usmenenusMu ot 2 mroist 2021 rona,
@3 ot 29.12.94 Ne 78-®3 «O Gubnmoreurom xene» B pemakmuu ot 1 mas 2019 r., Ilpukazom
MunucrepetBa KynbTypsr Poccuiickoit @enepanuu ot 8 okrabps 2012 roma N 1077 «O6
yTBepxaeHnu Ilopsnka ydeTa JOKYMEHTOB, BXOISIIMX B COCTAaB OMONHMOTEYHOTo (GOHIA» C
u3MeHeHHsMH Ha 2 Qespans 2017 roma, ITmceMom MunnctepcTBa 06pa3soBaHHS H HAyKH
Poccuiickoit @enepamuu or 08.12.2011r. Ne MJI-1634/03 «O6 HCIONB30BaHAH y4eGHHKOB B
o0pasoBarenbHOM IIporecce», a Takxe Ycrasom MKOY «3apeuenckas COIILl» Kusnsapckoro
paiioHa W [IpyrMMH HOPMATHBHBIMM IPaBOBEIMH akTamum Poccuiickoit ®Demepauum,
PETTIAMEHTHPYIOIMMH  JIESTEIBHOCTh  OPraHHM3allii, OCYINECTBISIOMMX —0Gpa3oBaTenbHYIO
JEATEIEHOCTb.

1.2. Hacrosmee Ilonoxenue o mKoibHOM OuGmHOTeuHOM ¢oHIe (maniee — Ilonmoxenwe)
OIIpeZeNseT MOPSIOK yyeTa GuOIHOTedHOro (oHAa H MeXaHU3M (OPMHUPOBAHHS, COXPAHHOCTH U
IPEJOCTABICHUS. B IOJNB30BaHME YYEOHMKOB, YYEOHBIX MOCOOHM, y4eOHO-METOTUYECKUX
MaTepuaoB 00yJaromMMcs 0Opa3OBATENbHON OpraHM3amuM (jalee — IIKOJNA), OCBAHBAIOLIAM
OCHOBHBIC ~00pasoBaTellbHbIE TNPOTPaMMbl B Ipefeiax (elepalbHBIX TOCYHAPCTBEHHBIX
00pa3oBaTeNbHBIX CTaHAAPTOB, a TAKKE 3aKPEeIUIIeT OTBETCTBEHHOCTh BCEX YJYACTHHKOB
06pa3oBaTeIbHOM AeITENHLHOCTH.

1.3. IlonsTus, ucnonb3yemsie B [Tonoxenun:

Yueonux — yaebnoe u3nanue, cogepikariee CHCTEMATUYECKOE H3I0KEHNE YIeOHOM JUCIUILTAHEL
COOTBETCTBYIOIIEE yIeOHOMH MporpamMMe U OGULHAIBHO yTBEPKIEHHOE B KAUECTBE JAHHOTO BU/IA.
MosxeT OBIT IIPEICTaBIIEH B [IEYATHOMN U SIEKTPOHHOM (opMe.

Yuebnoe nocobue — yuebHoe Wu3naHWe, NONOJNHAIOMEE HIM 3aMEHSIONEE YACTHYHO, WIIH
HOJTHOCTBIO YYeOHHUK, OQUINANBHO YTBEPKIEHHOE B KAYECTBE JAHHOTO BH/IA.

Pabouan mempadb — yuebHOoe moOCOOME, HMMEIOIEe OCOOBIA JHIaKTHYECKHH anmapar,
CIIOCOGCTBYIOIIMI CaMOCTOSTENBHOM paGoTe 00y4aromerocs Hay 0OCBOEHHEM YUeGHOTO IIpeIMeTa.



Yueono-memoouueckue mamepuansl — COBOKYITHOCTh MATEpPHAJIOB, B TIIOJIHOM OObeMe
o0ecTIeYnBaOIIUX MPETOAaBaHNe JAHHOW TUCIMIUIMHBI (TJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUH, CIIPABOYHBIC U3JJaHHS, pa00YHe IPOTPAMMBI U T.1I.).
Cpeocmea o0yuenuss u 60CHUMAHUA — JPyTHEe WCTOYHUKUA Y4eOHOH wWHOpMAaIH,
MPeOCTaBIIIEMbIe 00YJArOIIUMCS B X0JIe 00pa30BaTEIbHOMN EATEILHOCTH.

1.4. llenpto Hacrosuero IlomokeHus sBiseTcs CO3JaHUE YCIOBHM /il MaKCHUMaJbHOTO
oOecriedeHHsT y4eOHOW JIMTEpaTypold OOYYAIONIMXCS IIKOJbBI, TOBBIIICHHE OTBETCTBEHHOCTH
MeIarOrMYECKOT0 KOJUICKTUBA M CEMBH 32 NIPAaBUIBHOE, PAIIMOHAILHOE UCTIONh30BaHUE IITKOJIBHBIX
y4eOHUKOB, OpraHu3anusi paboThl cpeau OOy4arolMXCsl W WX POAMTENCH IO BOCITHTAHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer nokymMeHTOB OHOIMOTEYHOTrO (hOHIA SIBIISECTCS OCHOBOW OTYETHOCTH M TUTAHUPOBAHHMSI
JEeSTEILHOCTH OUOJIMOTEKH, CITOCOOCTBYET 00SCIICUCHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa YUeOHHKOB U MOPS/I0K y4yeTa (poHaa yueOHOI TuTepaTyphl
2.1.  KommuekroBanue yue6HOro poHga OMOIMOTEKH IIKOJIbI IPOUCXOAUT HA OCHOBE €KETr0/IHO
yTrBepkIaeMbix DepepalbHbIX NepevHell yYeOHNKOB, PEKOMEHIOBAHHBIX K HCIIOJIB30BAHUIO TPU
peanu3aly  UMEIIUX TOCYAAPCTBEHHYIO aKKpEAMTALMI0 00pa3oBaTeNbHBIX IMPOrpaMMm
HAYaJIbHOTO OOIEro, OCHOBHOTO OOMIEro, cpemaHero ooOmero oOpa3oBaHWs, MepeyHei
OpraHu3alii, OCYIIECTBISIOIMX BBIIYCK Y4e€OHBIX IOCOOMH, KOTOpbIE JOMYCKaloTCA K
MCTIOJIB30BAHUIO TIPH PEATU3AIMH UMEIONINX TOCYJApPCTBEHHYIO aKKPEAUTAIII0 00pa30BaTeIbHBIX
nporpamMm. ExxeronHo yrBepxkaaercs nepeueHb yueOHUKOB U y4eOHbIX TocoOuit 06pa3zoBaTeabHOM
OpTaHU3aIHH.
2.2.  OO6pa3oBarenabHasi OpraHU3aLUs CAMOCTOSITENIbHA B BEIOOpE M ONpeEICHUN:
* KOMIUJIEKTa Yy4YE€OHMKOB, Y4YEOHBIX MOCOOMH, YyueOHO-METOJIMYECKUX MAaTepUaloB,
obecreynBaroIuX MperoiaBaHie yueOHOro npeaMeTa, Kypea, JUCHUIUIMHBL (MOIYIIs);
« cpeActB OO0y4eHHs H BOCHUTAaHUSA. BpiOop cpenctB oOydeHHS] W BOCIIHUTAHHS
omnpenensercs cneuudukon conepxkanus ¥ (HopMOH opraHu3aluu 00pa30BaTENIbHOM
JeSITeTbHOCTH.
2.3. Ilomonnenue yueOGHOro ¢oHga obOecnedynBaeTcsl 3a CYeT CPEeICTB  (enepaibHOro,
PErHMOHAIBHOTO, MYyHHUIMNAIbHOrO OromkeroB (cr.35, mn.2 @enepanpHoro 3akoHa «O0
obpazoBanun B Poccuiickoii ~®epepauuu»); HHBIX HUCTOYHHKOB, HE  3alpelleHHBIX
3aKOHOJATeabCcTBOM P®d, B T.4. 0€3BO3ME3IHOTO MOXEPTBOBaHMUA (UIWYSCKUMU W/HIU
IOPUINYECKUMU JINLAMH.
2.4. B nemsax obecrieueHus: 00yJarommxcsi yaeOHUKaMH, y4eOHBIMUA TTOCOOUSIMH IIKOJIa MOKET
B3aMMOJIEHCTBOBATh C JAPYTMMHU 00111e00pa30BaTeIbHBIMU OpraHu3alusIMu paiioHa, YpaBieHueM
o0Opa3oBaHMsL.
2.5. HenocpenctBeHHOE PyKOBOJCTBO M KOHTPOJb PabOThI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTOJIHEHUIO  OMOiMoTe4Horo (OHJAa INKONBHBIX YYEOHHKOB  OCYIIECTBISAET  IHPEKTOP
00pa3zoBaTeNbHON OpraHU3aliH.
2.6. Jlomyckaercs HCIHOJIb30BaHUE Y4€OHO-METOJMYECKHX KOMIUJIEKTOB, BXOJSIIUX B
@enepanbHblil  MepeyeHb Y4EOHHMKOB, COIVIACOBaHHbIX Ha IlemarormyeckoM coBeTe H
YTBEPKIICHHBIX MTPUKA30M IUPEKTOPA HIKOJIBI.
2.7.  Insa s¢¢dexTuBHON opraHu3aluu 00pa30BaTEIbHON NEATEIbHOCTH HCIIONIb3YyeTCs yueOHO-
METOAMYECKOE 00ECTIeYeHNE U3 OJJHOM MPEAMETHO-METOINIECKOM JINHHH.
2.8.  IIpouecc pabotsl o popMupoBaHHIO GOHAA YUeOHON JIUTEPATyphl BKIIOYAET CIIeyIOIue
STAIbI:
e paboTa Temarormyeckoro KojulekTuBa ¢ DenepaiabHBIM IEepeyHEM  y4EOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3ALUIX;
® [IO/rOTOBKA CIUCKA Y4€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4EOHOM rOJly;
e [pefoCTaBieHUE cHUcka Yy4yeOHUKOB IlemarornyeckoMy coBeTYy Ha COIVIACOBaHUE U
YTBEPKJICHHE;



® JIMarHOCTHKA YPOBHS OOCCIICUEHHOCTH OOYYaroIMXCs YyYeOHOW JMTepaTypoll Ha
CIIEIYIOIUN yuyeOHBIN TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOY4YarOIIUXCS, COCTaBJICHUE
MEPCIEKTUBHOTO TIaHa KOMIUIEKTOBaHUs y4eOHoro (oHna;
e odopmieHne 3aka3a yueOHHUKOB M y4eOHBIX MOCOOUN B COOTBETCTBHM C YTBEP)KIECHHBIM
CTIIMCKOM Y4€OHHKOB U TUIAHOM KOMILJICKTOBAHUS;
® T[POBEJCHHME AYKIIMOHA M 3aKJIIOYEHHE JOTOBOpa C MOCTABIIMKOM O 3aKyIlKe Y4eOHOH
JTUTEPaTYPHI,
® TIpUEM U YYET BHOBb [IOCTYNUBIICH yueOHOU TUTEpaTyphl B OMOINOTEKY.
2.9. buGmuoreunsrii GpoHA MIKOIBHBIX Y4YEOHWKOB YYHUTHIBACTCS W XPAHUTCS OTAEIHHO OT
OCHOBHOTO ()OH/Ia ITKOJILHON OUOIMOTEKH.
2.10. K oubnuomeunomy onoy yueonoii numepamypovt (yaeOHOMY GHOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocoOus, opdorpaduyeckue cioBapu, MaTeMaTHICCKUE TaOJIUIIbI, COOPHUKHU
VIpaXHESHUH U 3a/1a4, IPAKTHKYMbI, KHUTH JUISL 9YT€HUS, XPECTOMATHH, pab0vre TETPaIH, aTiIachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIJIGKTPOHHOM BHJIE, COJAEPKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM rOCyJapCTBEHHBIX 00pa3oBaTEeNbHBIX CTaHJapTOB, 00eCTIeYnBarOIINX
MIPEEeMCTBEHHOCTh U3YYEHHUS JUCHUIUIMH M CHCTEMaTU3UPOBAHHBIX IO 00pa30BaTEIbHBIM
o0acTsIM.
2.11. JlokymeHThl, BKiIOUaeMbie B (oHA Oubnuotexu, mapkupytorcs. [Ipu 3Tom Moryt ObITh
MCIIOJIb30BAHBI IITEMITCIN, KHIKHBIC 3HAKW, WHIUBUIYaJIbHBIC IITPUXOBBIC KOJBI, APYTUe BHUJIBI
MapKUPOBKH.
2.12. JIoOKyMeHTHl TOCTYHAlOT B OHOMMOTEKY ¥ BKJIIOYAIOTCS B OMONMOTEUHBId (OHA B
pe3ynbTaTe TOCTAaBKH O0053aTeNbHOrO HK3EMIUISApa, IMOKYNKU (MOAMHCKH, OOMEHa, TapeHus,
MOKEPTBOBAHMSA, KONHPOBAHUS  OpUTMHAIOB W3  (GoHma Oubmmoreku). J{OKyMEHTHI,
MOATOTOBJICHHBIE K MpUeMy B OuONMOTeuHbIH (DOHI, MoABepraroTcs MnepBUYHONW 00paboTke U
WH/IMBUYaTbHOMY YYETY.
2.13. JlokyMeHTBbl NPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKyMEHTaM (HakIagHas, akT),
BKJTIOYAOIIIUM CITMCOK MOCTYTIICHHH.
2.14. Tlpuem HOKYMEHTOB, IMOCTYMAKOMUX B OHUONMMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTENbHBIC IK3EMIUISPHI, ACTIO3UTHBIC SK3EMILUISPBI MEXKITyHAPOTHBIX
opranuzainuii, 0e3BO3ME3JAHbIE MOCTYIUICHUS W3 HEU3BECTHBIX U AHOHHUMHBIX HCTOYHUKOB),
oopmIsieTcst akTOM O IprueMe TOKYMEHTOB.
2.15. Tlpuem AOKYMEHTOB, MOCTYHAIOMIMX B OUOIMOTEKY OT IOPUIUYECKOTr0, GU3NYECKOTO JHUIa
B BUJIC Jlapa C yKa3aHHEM €ro HazHaueHUs /IS TONOJHEeHUs1 OnbnroTeyHoro ¢honma, ohopmisercs
JIOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBUU ¢ ['paknanckum kogekcom Poccuiickoit @eneparun
(ct. 574, 582).
2.16. Ilpuem DOKYMEHTOB OT 4YMTAaTelei B3aMEH YTEPSAHHBIX U MPHU3HAHHBIX PABHOIICHHBIMU
yTpadueHHBIM, O(OpMIISIETCS aKTOM O TpuéMe JIOKYMEHTOB B3aMEH YTEpsSHHbIX. B akre
yKa3biBaeTcss  (GaMuius, HMHHULIMAIBI YUTaTens, CBEACHHS OO0 yTEePSHHBIX  HU3JIAHUAX
(perucTpalMoHHBI HOMEp, KpaTkoe OnOimorpaduieckoe ONMUCAHWE M3AHMs, [ICHA) CBEIACHUS O
MPUHATHIX U3IaHUAX (KpaTkoe OubIrorpadudeckoe onrcaHue u31aHusl, eHa), IOIICH YATATEIs
Y TIPUHUMAIOIIEH CTOPOHBI.
2.17.  VYuér oubnmoreyHoro onma yueOHON nHMTEpaTyphl OTPa)kaeT IMOCTYIJICHHE, BHIOBITHE,
o0mIyr0 BeNWYMHY (oHIa Y4eOHHMKOB, M CIY>KUT OCHOBOH €ro MpaBWJIBHOTO (HOPMUPOBAHMS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJIS 38 HAJTMYUEM U JIBUKCHUEM
y4eOHUKOB.
2.18. TIlpomecc ydyera OubamoreyHoro (GoHia yI4eOHMKOB BKIIOYACT: MPHEM, IITEMIICIICBAaHUE,
PETrUCTpaLMIO MMOCTYIUICHUS, paclipe/le]ieH s 10 KJlaccaM, BBIOBITHS, a TaKkKe MOJIBEICHUE UTOTOB
IBUKCHHSI (POHIA U €T0 TIPOBEPKY.
2.19. Bce omepanuu mo y4eTy MPOU3BOIATCS 3aBEAYIOIIUM OMOIMOTEKON, CTOMMOCTHBIA y4eT
BeleTcsl Oyxranrepueit, oOcmyKuBaroIield mkoiry. MHBeHTapu3anus ydeOHoro oHIa M CBepka
JAHHBIX OMOIMOTEKH U OyXTanTepUuu MPOBOAUTCS €KETOIHO.
2.20.  Yder yueOHOI JIMTEPATYPHI OCYIIECTBISICTCS TPYIIIIOBBIM ClIOCOOOM 1 BeaeTcs B «KHure



cymmapHoro y4eta» (nanee - KCY) u (unu) snektpoHHoM Bujae. KCVY y4yeOHHKOB XpaHUTCS B
OuOIMOTEKE TOCTOSTHHO.
2.21.  KCY coCTOWT U3 TPEX YacTeu:
Yacts 1. [loctymnienne B ¢oua. B a1y vacth 3amuceiBaeTcs 00II€€ KOJWYECTBO MOCTYIMUBIIUX
y4eOHUKOB UM UX CTOMMOCTH C 00s3aTeNbHBIM YKa3aHHEM HOMEpa M JIaThl COMPOBOAUTEIHHOIO
nokymeHnTa. Homep 3anucu exxeronHo HauuHaercs ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHUn.
Yacte 2. BriObiTue u3 ¢onma. B 3Toii yacTu 3amuChIBalOTCS HOMEpPAa aKTOB Ha CIIMCAaHUE
Y4eOHHMKOB C YKa3aHUEM JIaThl YTBEPKACHUS aKTa W OOIIEro KOJMYECTBA CIUCAHHBIX YYeOHUKOB
Ha o01ryto cymmy. HyMepatius 3anuceii o BRIOBIBIINX HU3JaHUSIX U3 TOJA B TOJI MTPOJOIKAETCS.
Yacte 3. Utoru yuera nBuxeHus QOHIOB. B TpeTbeil yacTu 3amuChIBAlOTCS WUTOTU JBUKECHUS
dbonna yueOHUKOB:
+ o01mIee KOJIMYEeCTBO MOCTYMUBIINX YI€OHUKOB 32 TEKYLIUI IoJl, HA CYMMY;
+ o0Iee KOJIMYECTBO BHIOBIBIINX YUeOHUKOB 3a TEKYIIUH TOM, HA CYMMY;
« o01Iee KOJIMYEeCTBO YUEOHUKOB, COCTOSAIINX Ha yueTe Ha | sHBaps MOCIEeNyIOIIEero roja,
Ha CyMMYy.
2.21. WnpuBuayanbHbld (TPYyNIoOBOil) ydyeT yueOHUKOB OCYIIECTBIISIETCS B KapTOTEKE YydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHJAapTHOrO pasmepa. Ha kapTouke ykasbIBaeTcs
pEeTUCTpAIlOHHBI HOMEp, OubIHorpaduueckoe onvcaHue y4eOHUKa, CBEACHHUS O KOJINYECTBE
MOCTYNUBIINX y4eOHMKOB C yKa3zaHUEM IIeHbl. [Ipu HeOJHOKpaTHOM MOCTYIUIEHHH yueOHUKa, HE
MMEIOIIEM OTJIMYHMHA, KPOME Trojla W3JaHUS M LEHBI, BCE INMOCTYIUICHUS 3aHOCATCS HA E€IUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JOMOJIHEHUS U U3MEHEHHsI, TO Ha HEro 3aBOJUTCS HOBAs
KapTouka. KapToukn paccTaBisioTcs B y4ETHYIO KapTOTEKY 10 KJIACCaM, a BHYTPHU KJIACCOB — I10
npenmMeram. [locne cimcanus Bcex yueOHHMKOB KaPTOUYKU U3bIMAIOTCS U3 KAPTOTEKHU.
2.22. VY4erTHble KapTOYKH Y4YEOHHKOB perucrpupyrorcs B «OKypHane perucrpanyu y4eTHbIX
KapTouek OMOIMoTeyHoro (hPOHAA HIKOJIBHBIX YUYeOHHKOBY, KOTOPBIM BEeAETCs MO 00pasily: HOMEp
0 TIOPSI/IKY, Ha3BaHME, KJ1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. VYyery mnoanexaT Bce€ BHAbI Y4YeOHHMKOB M Y4eOHbIX mocoOuil. Paboume terpanu,
IUIAKTUYECKAE MaTepHhaibl, TaOJHIBI, TPONUCH, KOHTYPHBIE KapThl, arjiachl SBISIOTCA
JOKYMEHTaMHU BPEMEHHOro Xapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MMPOU3BOJUTCS 3aIUCh, TOATBEPKIAIOIIAs,
YTO MOCTYNHBIINE JOKYMEHTHI NMPHHATHI B OMOIMOTEUHBIH (HOHI KaKk B 00BEKT 0c000 HEHHOTO
IBUKUMOTO umyiecTsa (naiee - OLIJIN) mnu kak B 00bEKT MHOTO ABHKUMOTO UMYIIIECTBA.
2.25. IlepBu4HbBIE yYEeTHBIE IOKYMEHTBHI, MOATBEp)KIAIOMNE (HAaKT MOCTYIICHHS, MEPEJaroTcs B
OyXraiaTepuro AJig BKIIOUEHUs B y4eT OUOIMOTeYHOTo POHa.
2.26. ExxexBapTaibHO, P yclIoBUHM u3MeHeHus coctasa O/, cBenenus 00 o0mIeM KOJIn4ecTBe
U CTOMMOCTH JTOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOrO (PoHIa, Kak 00BEKT 0co00
[EHHOTO JIBUKMMOTO HMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.27. B3aMmeH YTepsSHHBIX WM HCIOPYCHHBIX YUYEOHUKOB TPUHUMAIOTCS JIpYrHe KHHIH,
HEOOXO/MMBIC MIKOJE. YUEeOHHKH, yTepSHHBIC W NMPHHATHIC B3aMeH, YUHThiBatoTca B «Terpamu
ydeTa KHUT U APYTUX TOKYMEHTOB, IPUHSTHIX OT YUTATENeH B3aMeH yTePSHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPAIMIO IMOCTYIJICHHS JOKYMEHTOB B OMONMOTEYHBIH (oHA, HX
BBIOBITHS U3 (hOHJA, UTOTOBBIE JaHHBIC O BeMuuHEe (00beMe) Bcero OMOIMOTEYHOro (hOHIA U €TO
MOJIPa3/IeI0B, CTOMMOCTD (DOHI.
2.29. OcHoBHbIE TpeOOBaHMsI, IPEABIBIIEMBIC K yUeTy 6ubnroTeyHoro dbonia:
¢ TIOJHOTA U JIOCTOBEPHOCTh YYETHOM MH(pOpMAIIHH;
*  OIEPaTUBHOCTH;
¢ JIOKyMEHTHPOBAHHOE O(POPMIICHHE KXKIOTO MOCTYIUICHUS B (DOHI M KaXKIOTO BHIOBITHS
u3 poHpa;
*  COBMECTHMOCTh MpHEeMOB # (OpM ydera, WX HAJCKHOCTh TPH MaPaJUICTHHOM
UCIOJb30BaHUU TPAJUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTHI yuera;




*  COOTBETCTBHE HOMEHKJATYphl IMOKaszarene ydera (OHIAa aHATOTUYHBIM IOKa3aTeslsiM
rOCyIapCTBEHHOW OMOIUOTEYHON CTATHCTHKH.

3. [lops10K BbIIa4M M BO3BPaTa y4eOHUKOB
3.1. Tlopsimox monbp3oBaHUs yueOHOM uTeparypoit onpenensercs [lomoxxenuem o Gubnmoreke,
[TpaBunamu nonp30BaHus OMOIMOTEKOH 1 JaHHBIM [looKeHHEM.
3.2. K oOyyarommmcs, OCBaUBaIOIUM OCHOBHBIE 00pazoOBaTENbHBIE MPOrpaMMBbl B Ipeaenax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

« o0yyaromiuecs, OCBaBaIOLINE MPOrpaMMy HA4aJIbHOTO 00111ero 00pa3oBaHus;

« o0yyarommuecs, 0CBaMBAOIIUE MPOrPaMMy OCHOBHOTO O0IIETO 0Opa30BaHMUs;

« o0yuaromiuecs, OCBaBaIOLINE MPOTrPaMMy CPeIHEro o0IIero oopa3oBaHus.
3.3. Illkoma OecrutatTHO oOecneunBaeT OOydYarOMIMXCS y4eOHMKAaMH, y4eOHBIMH H y4eOHO-
METOJIMYECKUMHU TOCOOUSMU B COOTBETCTBHHM C (eAepalbHbIM TMEepeYHEM y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K MCIIOJIB30BAHHUIO IIPY PEaTU3alii HMEIOIINX aKKPEIUTAIIUIO
0o0pa30BaTeNbHBIX MPOTPAMM HA4yallbHOTO OOIEro, OCHOBHOI'O OOIIEro, CpeaHEero oOIero
oOpazoBaHusl B Ipenenax (eaepanbHbIX TOCYAApCTBEHHBIX OOpa3oBaTENbHBIX CTaHIAPTOB.
Obecrieyuenne 0Oy4YarOIIMXCS YKa3aHHBIMH HW3/IaHUSMU OCYILECTBISETCS 3a CYET U3JaHuil,
uMeromuxcs B (OHJIE IIKOJIbHOW OuOmmnorekn. bubmuoreunslid (OHI €KEroJHO IOIOIHIETCS
HEO0OXOUMBIMU y4eOHHUKAMU, YI€OHBIMH U y4€OHO-METOINYECKUMU MTOCOOUSIMHU.
3.4. YueOHast IuTepaTypa HCIIONIB3YEeTCsS HE MEHee 5 JieT, HO mpu cooTBeTcTBHH DenepanbHOMY
cTrannapty u DenepalbHOMY IMEPEUHI0 YUeOHHKOB MOKET HCIHONB30BaThes A0 10 et (mucemo
MunucrepcTBa oopazoBanus U Hayku PD ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHuku, ydeOHbIe MMOCOOMS U Y4EeOHO-METOAMYECKHE MaTepHallbl, HEe0OXO0JIUMBbIe
o0yJaromuMmcsi Ui OCBOGHHSI Yy4eOHBIX MpPEIMETOB, KypCOB, IUCIMIUIMH 3a NpeAeiamMH
denepanbHBIX  TOCYAapCTBEHHBIX  00pa30BaTEIbHBIX CTAHJAPTOB, POAUTENH  (3aKOHHBIE
IIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JleTsM-uHBaNMIaM U JIETSAM C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBs, 00ydaroImuMcs Ha
JIOMY TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOTpaMMaM C HCIIOJIB30BAaHHEM TUCTAHIIMOHHBIX
00pa30BaTeNbHbBIX TEXHOJIIOTUN Ha MEPUOJ MOTyYeHUs: 00pa3oBaHMs YUeOHUKH MPEIOCTABISIOTCS
B I10JIb30BAHUE OECIIATHO.
3.7. Y4yeOHuku, yuyeOHbIe TOCOOHS U y4yeOHO-METOIUYeCKHue MarepHualbl (padoure mporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKUE MOCOOUS M T.I.) JUISl JIMYHOTO ITOJIb30BAHUS yUUTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOsATeNbHO. Ecnu naHHble M3MaHUs UMEIOTCS B HAJIUYUU B (POHIE
OMOIMOTEKH, YIUTENSI 00ECIICUNBAIOTCS UMY B €IMHUYHOM SK3eMIUTIpe OeCTIaTHO.
3.8. YueOHuku, yueOHbIe U Yy4EOHO-METOAMYECKHE MOCOOMS MPEAOCTABISIIOTCS 00Yy4arolmIuMCs
IIKOJIBI B JIMYHOE TTOJI30BaHUE TI0 OJTHOMY KOMILUIEKTY CPOKOM Ha OJIMH T'OJl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK 0Oy4YEeHHS] OHHM pacCUUTaHbl. BTOpOil KOMIUIEKT yueOHMKOB MOXKET OBbITh BBIJIAH 10
3afBIICHUIO POAMTENCH B CBA3M C YXYAUICHHEM 3J0pOBbS OOydaromerocs NpU HAITUYUU
CBOOO/IHBIX IK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen Hauasiom y4deOHOTO roja OMOIMOTEKaph BBIAACT YUYEOHHKH HA KIJIACC KIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEp:KISHHOMY ITUPEKTOPOM IIKOIbI. Bbimaua
y4eOHOH TUTepaTyphl KIACCHBIM PYKOBOIUTENSIM (pukcupyetcs B «KHure Bbiaun y4eOHUKOBY U
MOATBEPKIAETCS MOJIUCHIO KJIACCHOTO PYKOBOAUTETIS.
3.10. OGyyaromuecs: MKOJIbI MOJy4aloT YIYeOHUKN U ydeOHble mocodus u3 Gonma 6ubmmorekn y
KJIACCHBIX PYKOBOJHWTENEH B Hauare y4eOHOro roja. Beimaua yueOHHMKOB M y4eOHBIX MOCOOMIt
poauTtensM 1-x KiaccoB u o0ydaromumcs 2-9 Ki1accoB PUKCHPYETCS KIIACCHBIMH PYKOBOIUTEISIMU
B «BemomocTu BbIauu U BO3BpaTa yueOHUKOBY» U MOATBEPHKIAETCS JIUYHOM MOIMUCHIO OJHOTO U3
ponutenelr odydaromerocs B 1 kiacce, a Bo 2-11 kiraccax — TUYHON MOIIUCHIO 00yUYarOIIErocs.
«BenomocTu BeIJauM U BO3BpaTa YueOHUKOB» XpaHsaTca B Oubnuoteke. KiaccHpie pykoBoauTe M
1-11 kmaccoB mpoBOIAT Oeceay-MHCTPYKTaX OOYYarOIIMXCsS CBOETO Kiacca M UX POJUTEINCH
(3aKOHHBIX MPEACTABUTENECH) O MpaBUiIaX MOJb30BaHUS YUCOHUKAMHU.



3.11. B ucKIIOUUTENBHBIX Clydasx oOydaromiuecs (IOJDKHUKH, BHOBb NMPHUOBIBIINE, a TAKKe JUIS
noarotoBku k OI'D m EI'D, Ha nerHee oOydeHHE) MMOJydalrOT Y4eOHUKH y OuOIHOTEKaps.
YueOuuku 11 moaroroBkd k OI'D um EI'D obywarommmes 9-x u 11-x KiaccoB ¥ BHOBB
MPHUOBIBIIMM BBIJAIOTCS TOJIBKO MPU HAIMYMKM WX B OuOIMOTEeKe. Bhimaga HEOOXOIMMBIX
y4eOHUKOB Ha JIETHUH Meproj GUKCHUpPYeTCs] B YUTATENbCKUX (GOpMyIsapax MoJ JUYHYIO TOIMUCH
00yJaromuxcsl.

3.12. YueOHUKH MOTYT OBITh BBIIAHBI KaK HOBBIE, TaK U MCIOJIb30BaHHBIC paHee. B Teuenne onHoi
Heeny o0yJaronuecs JOHKHBI IPOCMOTPETh BCe YICOHUKH M Y4eOHBIC TOCOOUS, BBIIAHHEBIC M B
Tu4HOe mojib3oBaHue. [lpum oOHapyxeHuu JedeKTOB, MEMIAIOIUX BOCHPUITHIO Y4eOHOTO
Marepuaia (OTCYTCTBHS JIUCTOB, MOPYM TEKCTA) OOYYAIOIIMWUCS WM €r0 POAUTENH (3aKOHHBIC
MIPEJICTAaBUTENN) MOTYT OOpaTUTHCS B OUOIMOTEKY ISl 3aMEHBI €ro APYruM. YUeOHUK MOKET ObITh
3aMEHEH IMPH ero HaTHYuH B Gponae Onbmuoreku. I1o ucreyennn ykazaHHOTO CpOKa IPETEH3UH 110
BHEIIHEMY BUJy U KauecCTBY ydyeOHHWKAa OMOIMOTEKOW HE MPUHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
oOHapyXeHHbIE Je(eKThl B CHaBaEMBIX y4YEOHHMKaX HECEeT TOT OOyYaIOUIMICs, KOTOPBIH HMH
I0JIb30BAJICS.

3.13. B xoHme y4eOHOrO roja W Mpu Mepexoje OOyJaroImerocss B TEYCHHE Y4eOHOro roja us3
IIKOJIBI B JPYryl0 00pa30BaTeiIbHYI0 OpraHU3alMI0 y4eOHHKH, y4eOHble mMocoOus, pabouune
TEeTpaAun W Y4eOHO-METOJAWYECKHE MAaTepHalibl, MPEAOCTABICHHBIE B JIMYHOE IIOJIH30BAHUE
oOyJaroluxcsi, BO3BpaILalOTCs B OMONMMOTEKY IIKOJbL. B ciiyuae mopuu wiam yrepu ydeOHHKa,
y4e0HOr0 WIH Y4e0HO-METOINYSCKOT0 TOCOOHs], MPEIOCTABICHHOTO O0yYarIeMycsl B JTUIHOE
MOJIb30BaHUE, POAMUTENHU (3aKOHHBIE NMPEICTaBUTENN) O0S3aHBI BO3MECTHTH YIIEpO M BEpHYTH B
OUOIMOTEKY HOBBIN y4EOHUK.

3.14. Obyuaromuecs BBITYCKHBIX KJIACCOB Mepe MOJyYeHUEM JOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBISIETCS M0 IrpaduKy, COCTAaBICHHOMY
3aBeqyrome OMOMMOTEeKOW | YTBEPKIECHHOMY JHPEKTOpOM IIKOdbl. [Ipuem y4eOHUKOB
MIPOU3BOTUTCS:

« ot oOyvaromuxcs 1 — 8, 10 K1accoB - KJIaCCHBIMU PYKOBOAUTEIISIMU;

* or oOywatomuxcs 9 u 11 kiaccoB - 3aBenyromieid OUOIMOTEKOW COBMECTHO C
KJIacCHBIMU pykoBoauTensiMu. KitaccHbiil pykoBoautens obecneunBaer 100% sBKy
00yJaroIuxcs Co BCeMH y4eOHUKaMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuarommecss 00s3aHBI C/aTh YYEOHWKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSAM IO UX UCTOIH30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MO0TEeYHOT0 hoHAA
4.1. Cpok ucronb30BaHus yaeOHHKA HE MEHEe TISATH JIET.
4.2. BriObiTHE yueOHUKOB U3 (HoHIa OMOIMOTEKH TPOU3BOJUTCS IO IPUYUHAM:

¢ BeTXoCTH ((HPU3NYECKUN U3HOC);

e YCTapeJoCTH IO COICPIKAHUIO;

« yrepe (C yKa3aHUEeM KOHKPETHBIX OOCTOSATENbCTB YTEPH).
B akte o BbIObITUM (DUKCHUPYIOTCS CBeleHUs 00 ydyeOHMKax, MCKJIFOYAeMBIX TOJIbKO IO OIHOM
MIpUYUHE.
4.3. Crnucanue yuyeOHHKOB MPOBOAMTCA HE peXe OJHOrO paza B roj. Ha kaxawlil BUI criucaHUs
(«Betxuey, «YcrapeBuire MO COJEPKAHUIO», «Y TEPSHHBIC YUTATEISIMIA») COCTABISETCS aKT B 2-X
AK3EMILIApPaX, KOTOPBIA MOMUCHIBAETC KOMUCCUEH U yTBEPKAACTCA TUPEKTOPOM MIKOJNbL. OauH
SK3EMIUISIp aKTa XpaHHUTCA B OMOIMOTEKe, APyroi mepenaercs IMOJA PaclHCKy B OyXraiaTepulio,
KOTOpasi NPOM3BOJIUT CIMCaHUE ¢ OajaHca IIKOJbI YKa3aHHOW B aKT€ CTOMMOCTH Y4YCOHHUKOB.
CriucaHHble 1O aKTy YYEOHUKH CHAIOTCS B COOTBETCTBYIOLIME OPraHW3allMHd I10 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHBIH OT cJ]auu Y4eOHUKOB BHOCSITCS HA PACUETHBIN CYET IIKOJIBI.
4.4. BoiObiTHe ydeOHMKOB M3 (oHAa OMOIMOTEKH odopmisieTcss akToM 00 HCKIIOYCHHH |
OTpa)KaeTcss B KHUTE CYMMapHOrO ydyeTa, a TaKKe B KapTOTEKE ydyeTa y4eOHHUKOB. BrIObITHE



y4eOHBIX MaTepHalOB BPEMEHHOI'O XpaHEHMsI POU3BOAMUTCS B KOHILE KaJIEHJApHOIO rojia Mo akTy
C YKa3aHHEM MPUYUHBL: «MaTepHUaj BPEMEHHOI'O XpaHEHUS.

4.5. AKThl Ha crucaHue y4eOHMKOB BU3UPYIOTCS WI€HAMHU KOMHUCCHM IO COXPAHHOCTU (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPHKAAIOTCS JUPEKTOPOM LIKOJIBI.

4.6. CrnucaHHble 1O akTy Y4YeOHHKM MOTYT OBITh MCIIOJIB30BAaHbl JJIsl HM3TOTOBJICHUS
IUIAKTHYECKOTO MaTepuala, JJIs pecTaBpallMOHHBIX padOT WM MEpefaroTCs OPraHU3alusIM II0
3aroTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISALIMXCS B YIOBIETBOPUTEIBHOM COCTOSIHUH,
IIOCJIE CIIMCAHUsl MOXKET BbIJIaBaThCs 00y4arOUIMMCs JUIsl IOJTOTOBKU K SK3aMEeHaM, IepeaBaThCs
B y4eOHble KaOMHEThI WIIM UCIIOJIb30BaHbI JJI1 PEMOHTA JIPYTUX YU€OHHKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C AEUCTBYIOLUIMMHU 3aIPELIACTCS.

5. YdeT uTOroB ABU:KeHUs1 0U0JIMOTEYHOr0 (poHIA

5.1. Utorn nBuxeHusi GOHIOB MOABOIATCS B KHUIE CyMMapHOro y4yeta OubinuoreyHoro (oHma
(W IPYyroM perucTpe CYMMapHOTO y4eTa, MPUHATOM B OHMOIMOTEKe) Ha OCHOBAaHWH JIaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. VToroBele JaHHBIE UMEIOT YETHIpe OO0s3aTENBHBIX IMOKA3aTelisl: COCTOSIIO Ha Hayallo Toja,
MOCTYIMJIO 3a TOJl, BEIOBUIO 32 I'OJl, COCTOMT Ha KOHell roja. iToroBble aHHBIE IO 3JIEKTPOHHBIM
CETEBBIM YAAJECHHBIM JOKYMEHTaM NPEACTABISAIOTCA CICAYIOIIMMHM IOKAa3aTeIsIMA yYETHBIX
€IMHHUIL: COCTOSUIO Ha HA4yalo rofa, opOpMIIEHO B JOCTYIl B T€UEHUE TOjia, JOCTYI MPEKPAIICH B
TCUCHHE I0JIa, COCTOUT Ha KOHEI[ I'0ja.

6. IIpoBepka HAJIMYUA JOKYMEHTOB 0M0/1M0TEYHOr0 (poHIA
6.1. Obs3arenbHas HUHBEHTApU3ALKs IPOBOJUTCA B CICAYIOLIMX CIydasX:
* IIpU CMEHE MaTepUaAIbHO OTBETCTBEHHOTO JIUIIA;
*  IIpH BBIABJICHUU (AKTOB XUIIEHUS WIN IOPUYHU JOKYMEHTOB;
* B Cly4ae CTUXMIHOro OeacTBMs, MOXapa WIM JpPYrMX 4Ype3BbIYAlHBIX CHUTyaluM,
BbI3BAaHHBIX FKCTPEMAIbHBIMU YCIIOBUSMU;
« 1pu nepenade Gonaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU PEOpPraHU3alMU U JIUKBUIAUHN OMOIHMOTEKH.
Jlnist mpoBeeHHS TIPOBEPOK TUPEKTOPOM 00pa30BaTENIbHONM OpraHU3allMy Ha3HAYAeTCS KOMHCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEJICTABUTENb OyXTalTEepUH.
6.2. [IpoBepka (poHaa B IJIaHOBOM HOPSKE OCYILECTBISAETCS OJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WJIM €ro0 YacTH 3aBEPILACTCS COCTaBJIEHHUEM aKTa O pe3ysbTarax
MIPOBE/ICHUS MTPOBEPKH HATUYUS JOKYMEHTOB yueOHOro (hOHIA M MPHIOKEHHEM K HEMYy CITHCKa
JOKYMEHTOB, OTCYTCTBYIOILIMX 10 HEYCTAaHOBJIEHHOW npuunHe. B akre Qukcupyrorcs cBeneHus o
KOJINYECTBE:
*  JJOKYMEHTOB y4ueOHOro (oH/ia 110 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIINXCS B HATNYHH;
*  JJOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOH[IE 110 HEYCTAHOBJICHHOM MPUYUHE.
B akTe Taxke yKaspIBalOTCSI HOMEp M Jara aKTa O MPOBEICHHU NPEABIIYIIEH MPOBEPKH. AKT C
INPUIOKEHUEM CHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOH NpUYMHE,
MOJIMCHIBACTCS NPECceaTeIeM U YWICHAMH KOMUCCHH U YTBEP)KAACTCS TUPEKTOPOM LIKOJIBL.
6.4. llpu BbIIBIEHUM B Ipolecce MPOBEPKH (oHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAaHOBJICHHS BHHOBHBIX JIMII YOBITKM TI0 HEJOCTaue CIHCBIBAIOTCS B
COOTBETCTBHUHM C JAECHCTBYIOLINM 3aKOHOIATEILCTBOM.

7. 1eJIONPON3BOJACTBO B OPraHM3anuM yyera 0u0,1u0Te4Horo ¢gonaa

7.1. Opranuzamnust paboThl C TOKYMEHTAMH TI0 y4eTy OMOJIMOTeYHOro (POHIa OCYIISCTBIISICTCS IO
MIpaBUJIaM BEJCHHUS JIeJIO0IPOU3BOJICTBA.

7.2. OcCHOBHBIE AOKYMCHTBI, B KOTOPBLIX OCYHICCTBIIACTCA YUCT, MNOMAJICIKAT IOCTOAHHOMY
XpaHEHUI0 KaK JOKYMEHThI CTpPOroid orueTHOCTU. [IOCTOSHHO, 0 JTUKBHIAIUMU OUOIHOTEKH,
XPaHATCA PEruCTPbl MHANBHIYATHHOTO U CYMMapHOTO ydeTa JOKYMEHTOB OMOIMOTedYHOro (OHIA



(perucTpalMOHHble KHUTH, UHBEHTAPHbIE KHUTY, KHUTH CYMMapHOTrO y4eTa, YUeTHBIM KaTaJlor H
KaTaJIOTH).
7.3. B cooTBeTcTBMM C TMpaBWJIaMHU OpraHM3aIlMM TOCYJapCTBEHHOTO apXWBHOTO Jieia
YCTaHABIIMBAIOTCS CJHENYIOIIME CPOKM XpaHEHUs JIOKYMEHTOB, OOECIEUMBAIOIIUX YYE€T U
COXPAHHOCTH ()OHJIOB:
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HakiaJHble, CU€Ta, ONUCH, CHUCKA Ha IOCTYHAIOLIYIO
JauTepaTypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JMTEPATYpPy, MOJYUECHHYIO OECIUIaTHO MU 0€3 CONMPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 T0J1a;
* KHUTA yyeTa JIMTepaTypbl, yTEPSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 rona;
* AKThl HAa CIUCAaHUE KHUT WU MEPHUOJUYECKHX HU3JIaHUM, YYETHbIE KapTOUYKH, KHUKHbBIE
bopMyIsipbl ClIMCAHHBIX U3gaHul — 10 Jer.
7.4. Tlo wucTedyeHMH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI TMOJUIekKAT YHHUYTOXKEHUIO B
YCTaHOBJIEHHOM HOPSJIKE.
7.5. o okoHUaHUs OYepeNHON MpoBepkH (POHIA XpaHATCA aKThl O pPE3yibTaTax MPOBEACHUS
IIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOrO (POHAA.

8. ObGecnieyeHue cOXpaHHOCTH OMOJIMOTEYHOr0 JOH/AA HIKOJIBHBIX Y4eOHNKOB
8.1. CoxpaHHOCTb (oHAa OOecrneyuBaeTcsi CO3/JaHUEM ONTUMAJIbHBIX YCJIOBUI XpaHEHUs U
MCTIOJIb30BaHNUS YIE€OHMKOB, a TAK)KE OXPAHOW MX OT MOPYH U XUIICHUH.
8.2. XpaHeHue yueOHMKOB OCYILIECTBISETCS COIVIACHO JAEHCTBYrOUMM MHCTpyKuusM 1o oxpaHe
TpyZa U M0XKapHOU 0€30MacHOCTH.
8.3. ®onx y4eOHUKOB pacronaraeTcsi ¥ yuuThIBaeTCs OT/IEIbHO OT OCHOBHOTO (hoHA.
8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMUIO COXPAHHOCTH (OHJa Y4eOHHWKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIbI U 3aBeyI0Iero OnbinoTeKoil.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAaHHOCTh BBIAAHHBIX YYCOHHUKOB B T€UCHHE Y4eOHOTO
roga HecyT oOydaroluecs, MnoJsib3yromuecs 3TUM (QonaoM. OHM ke, HpU HEOOXOAUMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B ciyudae yrepu miM nopyu yuyeOHMKAa pOJUTENH (3aKOHHBIE MPEACTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIIepO B COOTBETCTBUH C ACUCTBYIOIINM 3aKOHOIATEIILCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTBIO YYEOHHUKOB O0ydaromumucs 2 pasa B roj (ceHTs0pb u
arpenp) OMOIMOTEKON MPOBOAATCS BBIOOPOYHBIE PEHABI 1O TPOBEPKE COCTOSHUS yYeOHUKOB.
CBeznieHus 0 pe3ysbTaTax peija JOBOJATCS 10 KJIACCHOTO PyKOBOAUTEINS, TP HEOOXOJUMOCTH 10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKr COCTaBIISIETCS aKT.
8.8. Kputepuu no npoBepke COCTOSHUS YIEOHUKOB:

*  HaJM4Me 3allMCH O MPUHAJIEKHOCTH yueOHUKa 00ydaroieMycs;

* HaJMyMe BceX y4eOHMKOB HA MOMEHT MPOBEPKU (COTIACHO paclrCaHHUIO YPOKOB);

*  HaJIW4He OOJIOKEK HA YIeOHMKAX;

* BHEIIHUHU BUJ yueOHHMKA (OTCYTCTBHUE I'psA3M, HAJIHCEH, TOMITOCTEH, TOPE30B, PBAHBIX

CTpaHULl, IOBPEXJICHUH NEPEIUIETOB B yUeOHUKAX );
e s 1 — 4 Kj1accoB - HaJIMUME 3aKJIaI0K.

9. [IpaBu/Ia MO/Ib30BAHNSA YYeOHUKAMHU /LISl 00YYAKOIIMXCH M pOaAUTe el

9.1. Obyuaronecss UMEIOT TPABO IMOJIy4aTh YUYEOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMHU IIKOJIbI, BO BDEMEHHOE I0JIb30BaHKEe U3 (POHIa OMOITHMOTEKH OECILIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS O0YYaIOIIMMCS CPOKOM Ha OJIMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOM
CpPOK OOy4YeHHsI OHU pacCUMTaHbl, Oe3 MpaBa TNepeAayd M TNPoJaaXH. Bo3BpaT y4ueOHHKOB
rapaHTUPYETCS] POJAUTEISIME (3aKOHHBIMU TIPEICTABUTEIISIMU ).

9.3. Y4eOHMKH MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIOJb30BaHHbIC paHee. [IpoOieMsr
HEXBATKH YYCOHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pEe3epBHBIM (OHJ MIKOJI pakioHa (001acTHOTO

LIEHTpA).



9.4. OOyuaromuecss TOMKHBI MOAMKUCATh KKl Y4eOHUK, MOTYYeHHBIH W3 (OHIA HIKOJIBHOM
Ooubmmoteku (yaeOHBIN T011, paMuIHs, UM, KJIacc).

9.5. Y4yeOHUK TOJKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKax HeNb3s MHUCATh, PUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHULIBI U T 1.

9.7. OOyuaromuecs 00s3aHbI BO3BpalllaTh IIKOJbHbIE YYEOHUKH B ONPATHOM BHJE, IO
HEO0XOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKHU JOKHBI BO3BpAIIAaThCA B OMOIMOTEKY B YCTAHOBIEHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 0 JISTHUX KaHUKYII.

9.9. Boimycknuku (9,11 kmaccoB) 00si3aHBI paccUUTaThCsl ¢ OMOIMOTEKON MO MCTEYSHHH CPOKa
00y4eHHs (JI0 MOTydeHHs aTTecTaTa).

9.10. Obyuaronuecs, BbIOBIBAIOIINE B TEUEHHE Yy4eOHOr0 roja, 00s3aHbl cIaTh YUeOHUKH Mepe
MOJTyYCHHEM JIOKYMEHTOB.

9.11. B cnyyae nopuu Uiy yTepu yueOHUKOB oOyuaroniuecs: 00s3aHbl BO3MECTUTh UX HOBBIMU WIIH
PaABHOIICHHBIMH IO COTJIACOBAHUIO C 3aBEAYIOIINM OUOINOTEKOA.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJYYCHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
o0ydJaromuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE MTPEJICTABUTENH).

10. TpeGoBaHus K HCIOJIb30BAHUIO U 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs 00s13aHbl OEPEKHO OTHOCUTHCS K YyUeOHUKaM, HE JOIYCKaTh UX 3arpsi3HEHUS
Y TIOPYH, IPUBOAIINX K MTOTepe HHPOPMAIUH, yXYyIIIAIONUX y1000UNTAEMOCTb, YCIOBUS YTCHUS
(moTepst 3JIEMEHTOB M300pakeHUs, ISATHA, L@PANIMHBI, OTCYTCTBUE OJHOW MM OoJiee CTpaHul,
CKJICMBAaHUE CTPAHMII M TIOBPESKACHUE TEKCTAa WJIM WLTIOCTPAIMA TPU PACKpBITUH, AedopMarius,
MOTPENaHHOCTh OJI0Ka WK TeperieTa).

10.2. [lpun ucnonb30BaHUM Yy4EOHHMKA NEPBOrO Irojid, OH JOJDKEH ObITh CAAH B ILIKOJBHYIO
OUOINOTEKY B OTIIMYHOM COCTOSIHUM: YUCTBIM, LIEJIbIM, O€3 MOBPEXAEHUI U NOTEPTOCTEN KOpellIKa,
YTJIOB IeperuieTa, 0e3 oTphIBa Iepernera oT 0J0ka.

10.3. Ilpu ucnonb3oBaHuu yueOHUKA BTOPOrO-TPETHETO Irojla, OH AOJKEH OBbITh CJJaH B ILIKOJIBHYIO
OMONMMOTEKYy B XOpOIIEM COCTOSIHMM: YHCTBIM, II€TIbIM, JIOIIYCKAIOTCSI HE3HAYUTEIbHBIC
MOBPEXJICHHSI: MOTYT OBITh HEMHOI'O TIOTPENaHbl YTOJIKH MEperieTa, KOPeoK (HO He MOpBaH).
10.4. Ilpu ucnonp30BaHUM Y4eOHUKA YETBIPEX-TISITU JIET, OH JOJDKEH OBITh COaH B IIKOJIBHYIO
OUOIHMOTEKY B yIOBJIETBOPUTEILHOM COCTOSIHUM, IPUTOJHBIM JUIsl JAJIbHEHIEro MCIOJIb30BaHMSL:
YHUCTBIM, JOIYCKAeTCsl HaJApBIB Kopewka (He Oosee 1 cM. OT Kpas) U INeperuiera B MECTE €ro
COEIMHEHUS ¢ OJIOKOM.

10.5. Ilpu ucnonp30BaHUM y4eOHUKA IIIECTH JIET U Oosiee, OH JOJDKEH OBITh CAaH B IIKOJLHYIO
OUOIHNOTEKY B yIOBJIETBOPUTEILHOM COCTOSIHUM, IIPUTOJHBIM JUUIsl JAJIbHEHINEro MCIOJIb30BaHMSL:
YHUCTBIM, JIOMYCKAeTCs HAApbIB Kopelika (He Oojee 2-3 c¢M OT Kpas) U IeperjieTa B MECTe €ro
COEIMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexieHHsI JOTDKHBI OBITh aKKYPaTHO CKIICEHBI IIPO3PAaYHOil OyMaroi, 1udo mMpoKIM
IIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM AeSITeJIbHOCTH

11.1. JlupekTop MIKOJIbI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 PAOOTHI 1O CBOEBPEMEHHOMY
MOTIOJHEHUIO OUOIMOTEeYHOro (OHAA IIKOJIBHBIX Y4YEOHHKOB, oOecrmeueHue OoOydaromuxcs
ydeOHUKaMH, Y4EOHBIMH MOCOOMSIMHU, YYCOHO-METOAMYSCKHMH MaTepHallaMHu, CpeICTBaAMU
0o0y4YeHUs U BOCTIUTAHUS.

11.2. 3amecTtuTens TUPEKTOpa IIKOJIBI 1O Y4eOHO-BOCIUTATEIHLHOW paboTe ompenenser
MOTPEOHOCTh IIKOJBI B Y4eOHUKAX, COOTBETCTBYIOLIUX MPOTrpaMMaM OOYYEHHs], OCYIIECTBIISIOT
KOHTPOJIb 3a WCIIOh30BAaHUEM IIeJarOTHYECKUMU PabOTHUKAMU B XO0j€ 00pa3oBaTeIIbHON
NESTeIbHOCTH Y4eOHUKOB, Y4YEOHBIX TMOCOOMH U y4eOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUHU CO CIIMCKOM, OMPENEICHHBIM IIKOJOM, COBMECTHO C YUHUTEISAMH U 3aBEAYIOIINM
OMOIMOTEKON OCYIIECTBISET KOHTPOIIb 33 BHIIOJHEHUEM OOYYalOIINXCs eAUHBIX TpeOOBaHUN MO
WCIIOJIb30BAaHUIO M COXPAHHOCTH YU4€OHUKOB.



11.3. KnaccHble pyKOBOJAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCHHMTAaHUE Yy OOyYaroIIuXcs
OEpeKHOTO OTHOIICHUS K Yy4eOHOH KHHUTEe, 3a COCTOSHHE Y4YeOHMKOB M Y4YeOHBIX MOCOOHMi
o0ydJaroIuxcs CBOEro Kijacca B TEUYEHHE Y4eOHOro roja, CBOEBPEMEHHYIO Bbliady (caauy)
Y4E€OHHMKOB, YYEHBIX U Y4eOHO-METOAMYECKMX NOcoOMii B OWOIMOTEKY B COOTBETCTBHH C
rpadMKoOM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJIbI.

11.4. 3aBenyromuii OMOTMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh WMH(pOpMALUU 00
00eCreYyeHHOCTH y4eOHUKaMH, y4eOHbBIMU MOCOOUSAMH U Yy4eOHO-METOAMYECKMMH MaTepHalaMu
00yJaroImuxcs IMKOJbI, 32 OPraHU3alnio0 paboThl OMOIMOTEKH O BhIJAY€ W BO3BPATy YYCOHUKOB,
y4eOHBIX MOCOOMH M y4yeOHO-METOIMYECKUX MaTepHaloB OOYy4YaIOUIMMHUCHA, 3a COXPAaHHOCTh
O6ubnmoreyHoro GpoHaa yueOHOM TUTEPATYPHI.

11.5. Poaurtenn (3aKOHHBIE TMPEICTABUTENIM) OOYYaIOLUIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJTyYCHHBIX YYCOHUKOB, YI€OHBIX TOCOOUH 1 yueOHO-METOIMIECKUX MAaTEPUAIIOB
BO3MEILAIOT UX YTPaTy WK HOpUy OMOIMOTEKE LIKOJIBL.

11.6. O0yu4aromuecss HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4€OHUKOB, YUEOHBIX MMOCOOMI H
y4eOHO-METOJUUECKUX MaTepHalloB, OJYyYSHHbBIX U3 (OHIA HIKOJIbHON ONOINOTEKH.

12. 3ak/r09uTeIbHBIC MOJI0KCHHUS

12.1. Hacrosimiee [lonoxenne o mMKOIbHOM OMOIHOTEUHOM (DOHIE, OPSAKE €ro (OpMHPOBAHUS,
y4yeTa, UCIOJIb30BAHUS U 00ECTIEUeHUSI COXPAHHOCTHU SIBJISETCS JOKAIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha llenarornueckoM coBeTe MIKOJIBI M YTBEpXKJIaeTcs (JIMOO BBOJAUTCS B JIEHCTBHUE)
MIPUKA30M IUPEKTOpa OPTaHU3AIMH, OCYIIECTBRISIONIEH 00pa30BaTEeIbHYIO IEATEIbHOCTD.

12.2. Bce u3MeHEHHs W JOIOJHEHUS, BHOCHMBIC B Hacrosimiee [lomokenue, opopmISIOTCS B
MUCBEMEHHOM (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu.
12.3. Tlonoxenne o OubamoTeyHoM (oHme 00pa3zoBaTENbHON OpraHU3AIMM NPUHUMACTCS Ha
HeomnpeAeNeHHbl Cpok. VM3MeHneHnuss u gomnonHeHus K llomokeHui0 mpUHHUMAOTCA B TOPSIKE,
npeaycMoTpeHHoM 1.12.1. nacrosiero [lonoxxenus.

12.4. Tlocne npuustus IlonoxkeHus (WM W3MEHEHUN U JOIMOJHEHUN OTHAEIBHBIX IYHKTOB H
pa3esioB) B HOBOM peJaklMy IPeablIylas peJakliisg aBTOMaTUYECKH yTpauuBaeT CUILy.

Hacrosee lonoxenue, ¢ 11e1b10 03HAKOMJIEHUS! C HUM YYaCTHUKOB 00pa30BaTebHbIX
OTHOIICHUH, myOsuKyeTcst Ha odunuansHoM caiite MKOY «3apeuenckas COIL» Kuznspckoro
pailoHa https://zarec.dagestanschool.ru/



https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982
https://zarec.dagestanschool.ru/
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